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High Administrative Litigation Division ofoo High Administrative
Court Proof of Service

Section:

Return this Proof to the court upon successfully effecting service to: No. OO,

OO Road/Street, OO City

Name and Address
of the person served

Mr.

Ms.
Zip Code:

Case No.
Summary of Case

Document Served

Cautions to Server

1. After completing process of service under the following methods, the server shall file this

proof of service as the appendix of court records.

2. Upon service failure, the server shall record the reason(s) in writing, file it in court to be the
appendix of court records, and return the document that ought to be serviced.

(To

Methods be
of checked

Service by
Server)

oDocument has been served to the

person that ought to be served

oPerson that ought to be served
(Signature/Seal/Fingerprint of Individual)

oUnable to meet the person that
ought to be served, but document
has been handed to his/her
mentally competent cohabitant,
employee or owner of the same
residence who is willing to

receive the document.

oCohabitant oEmployee oMail personnel of the location
that the document ought to be served oOwner of the same
residence who is willing to receive the document

(Signature/Seal/Fingerprint)

©Upon serving document to the
person that ought to be served or
his/her cohabitant or employee,
the refusal to accept or unable to
sign, seal or fingerprint shall be
noted by the server on the box to
the right.

shall
the left (in capital letters):

% Server record the name of the person to

*Filled by server:

oRefusal to accept without
justification by any
aforementioned person,
accompanied by leaving
document at the destination, the
document that has been:

olndividual

oCohabitant(name)

gEmployee(name) REFUSAL TO
ACCEPT




oUnable to meet the person that 1. 2 copies of proof of service
ought to be served or his/her 1 copy o is posted on the door of the residence, office
cohabitant/employee, the or business location
1 copy o is served to his/her neighbor for referral or
document has been: . .
o placed in the mailbox of the person that ought to
oRefusal to accept without be served or
justification by any o Other proper place for
aforementioned person, service
accompanied by the difficulty to |2. Deposit at one of the following places (select and check one )
leave document at the o Police Station or Police
destination, the document that Department ) ) )
a Township (City) Office
has been: ] Office of the Head of the
Neighborhood, _ Village (Sub-district),
Township (City)
o Post Office
Filled in by Receiving Post Office Stamp of Original Post Stamp of Post Office Receiving

Personnel

Office Service

Type of Mail:
Register No.:

officer)

(Stamp waived when
delivered by police

(Stamp waived when delivered
by police officer)

Destination of Service ( Must be filled in by
Server)

filled i

Time of Service ( Must be

Signature of Server
n by Server)

osame address as above

Dalternate address:

( Server must fill in)

Year

Hour

Month  Day
A.M/P.M OO

Section;

This proof is to be returned by

Server

This proof shall be mailed back to High Administrative Litigation Division of O High Administrative Court after service

( Address)



